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Good Afternoon William,
 

On December 6, 2022 the Certification Committee determines you meet or exceed the qualifications
for the positions of Local Inspector and Inspector of Buildings / Building Commissioner. Please
find the Committees decision attached.                                                    

 
Visit our website and read the MEMORANDUM which explains the Building Code Enforcement

Official Certification process and what is required.
 
The Rules and Regulations for the Certification of Inspectors of Building, Building
Commissioners and Local Inspectors, 780 CMR R7. This is the Commonwealth's legally
recognized regulation pertaining to the certification process. It is important to read and understand its
contents prior to seeking certification.
 
Required Exams and Reference Materials (attached): Visit the respective website for further
information on the exams required to become certified as a Massachusetts Local Inspector or
Inspector of Buildings\Building Commissioner. The recommended materials for each exam are
identified in the respective candidate’s bulletin. Material can be purchased directly through the ICC or
other sources may be used at the option of the purchaser.
 

     
 NCPCCI Exams - https://provexam.com or Exam Candidates (https://www.iccsafe.org/certification-

exam-catalog/)
 

As a reminder, the ninth edition code is based on modified versions of the following 2015 codes as
published by the International Code Council (ICC).

The International Building Code (IBC);
International Residential Code (IRC);
International Existing Building Code (IEBC);
International Mechanical Code (IMC);
International Energy Conservation Code (IECC);
International Swimming Pool and Spa Code (ISPSC); and
Portions of the International Fire Code (IFC).

Please do not be intimidated by the amount of information on the website. If you read each piece in
concert with the memorandum, everything should make sense. However, if after reading all
materials questions remain, you may contact me @ 617-861-7233 or Kimberly.spencer@mass.gov
 
At this time the Department is not offering prep courses for the required exams. When a course is
scheduled you will be notified via email.

 
Thank you,
Kimberly Spencer   
Program Coordinator Building Official Certification Committee and CSL Continuing Education
 
Office of Public Safety and Inspections
1000 Washington Street, Suite 710 _ Boston, MA 02118
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mailto:jd@vineyard.net
mailto:townadministrator@chilmarkma.gov
mailto:buildinginspector@chilmarkma.gov
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http://www.iccsafe.org/wp-content/uploads/National_Certification_EIB-CBT.pdf
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https://codes.iccsafe.org/public/collections/I-Codes
https://codes.iccsafe.org/
https://www.mass.gov/service-details/building-code-enforcement-official-certification
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                         EMAIL TO:  Kimberly.Spencer@mass.gov                                                  December 14, 2022 


 


Commonwealth of Massachusetts 
The Building Official Certification Committee 


Exam Process Timeline 
s/bbrs/examprocesstimeline_2013 


 


It is the responsibility of the individual seeking certification and the hiring municipality to ensure 
that all aspects of the certification process are met. 780 CMR R7 defines all requirements of the 
certification program. 


 
 


Name:    William Dillon 


Position:   Local Inspector 


Municipality:   Town of Chilmark 


Appointment Date:  August 2, 2022   
 


In accordance with… 
 
R7 2.2.1 & 2.3.1 qualifications were approved on December 6, 2022  
 
R7.1.7.4-2 WITHIN THE FIRST 6 MONTHS of employment June 30 30, 2023 per BOCC, the 
conditional appointee shall make application to take the examination(s) required for the 
appropriate category of certification as identified in 780 CMR R7.2. (6 months from hearing) 
 


Inspector of Buildings / Building Commissioner must attain a passing score on all required 
examinations within one year following the first six months, N/A, (18 months). 


 
Local Inspector must attain a passing score on all required examinations within six 
months following the first six months, August 30, 2023, (12 months). 


 
R7.3.1 Conditional Appointees (local inspectors) shall attain at least one contact hour of education 
for each month of employment (accumulative).  
 
R7.1.7.4-5 a conditional appointee may petition the Building Official Certification Committee 
(BOCC) using the Extension Request form for an extension of time to comply with the examination 
schedule of R7. Upon establishment of cause, the BOCC may grant such an extension of time as it 
may consider appropriate. 


 


 
Please sign and return, via email, by December 28, 2022: 
 
I have read and understand 780 CMR R7, the “Rules and Regulations for the Certification of 
Inspectors of Buildings, Building Commissioners and Local Inspectors”. 
 


_______________________________________________   Date:   _______________________________ 
William Dillon 








Rev. 1/2022 


REQUIRED EXAMS and REFERENCE MATERIALS: 
(Please log onto the website for the appropriate exam for the latest Candidate Bulletin reference information) 


 


Step #1                                         LOCAL INSPECTOR EXAMINATIONS 
 


**All exam reference materials are determined by the testing agency not the Board of Building Regulations and Standards. All ‘PASSING’ exams will be 


accepted no matter what version (2012, 2015, etc.) of the exam is completed. 


 


ICC Exams - ICC Examination Information Bulletin- ICC offers exams based on the 2012, 2015, 2018 


International Codes. Review candidate bulletin for the most up to date reference materials. 
https://www.iccsafe.org/certification-exam-catalog/ 
 


B1 – Residential Building Inspectors 


• International Residential Code 


B2 – Commercial Building Inspector 


• International Building Code 


• Building Code Requirements for Structural Concrete and Commentary 


 OR ICC Concrete Manual, 2009 or 2012  


F3 – Fire Plans Examiner 


• International Fire Code 


• International Building Code 


• NFPA 13 Installations of Sprinkler Systems, 2013 Edition 


• NFPA 72 National Fire Alarm Code, 2013 Edition                         


 


NCPCCI Exams - https://provexam.com/               


Here's a link to the new candidate bulletin that contains all the pertinent information concerning content and 


registration, etc. https://provexam.com/wp-content/uploads/2022/01/NCPCCI-2022.01.06b-1.pdf 


  
 


1A – BUILDING ONE- AND TWO- FAMILY DWELLING 


• ICC International Residential Code for One- and Two-Family Dwellings, 2018 Edition 


1B – BUILDING GENERAL 


• ICC International Building Code, 2018 Edition;  


3B – FIRE PROTECTION GENERAL 


• ICC International Building Code, 2018 Edition 


• NFPA 13 Installation of Sprinkler Systems, 2016 Edition; NFPA, 617.770.3000, www.nfpa.org. 


• NFPA 72 National Fire Alarm Code, 2016 Edition 


 


As of February 2, 2016, Local Inspector Exams may be taken and passed through either or both tracks:  NCPCCI – Prov Exams (1A, 1B, 3B) or ICC (B1, 
B2, F3).  (1A - Building One- and Two- Family Dwelling or B1 - Residential Building Inspectors and 1B - Building General or B2 - Commercial 
Building Inspector and 3B - Fire Protection General or F3 - Fire Plans Examiner)  


 


After successfully passing all three required exams complete the 


Application for Certification and return with copies of exams 
 


 


 


 


 


 


 


 


Step # 2 for Inspector of Buildings/Building Commissioner    on next page 



http://www.iccsafe.org/wp-content/uploads/National_Certification_EIB-CBT.pdf

https://www.iccsafe.org/certification-exam-catalog/

https://provexam.com/

https://urldefense.com/v3/__https:/provexam.com/wp-content/uploads/2022/01/NCPCCI-2022.01.06b-1.pdf__;!!CUhgQOZqV7M!0RAd3ITENwxZ1_0h3cEqQrgmYeuExy9qQwbJR_1jgwjA1IkkKCgnqxGVwbP3VeZGp32wX0Ab$

https://www.mass.gov/service-details/building-code-enforcement-official-certification
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Step # 2               CERTIFIED BUILDING OFFICIAL EXAMINATION  


To register for the required exams please visit the ICC website:        


https://www.iccsafe.org/certification-exam-catalog/ 


 
 


LEGAL MODULE: Exam ID# MG  


International Building Code 


International Fire Code 


Building Department Administration  


Legal Aspects of Code Administration  


International Property Maintenance Code 


Human Resource Management FOR Public and Non-Profit Organizations: A Strategic Approach, 4th edition 


 


MANAGEMENT MODULE: Exam ID# MM   


International Building Code 


International Fire Code 


Building Department Administration  


A Budgeting Guide for Local Government, 3rd edition 


Human Resource Management FOR Public and Non-Profit Organizations: A Strategic Approach, 4th edition 


Inspector Skills 
 


BUILDING CODES AND STANDARD MODULE: Exam ID# BC 


International Building Code 


International Fire Code 


International Mechanical Code 


International Plumbing Code 


International Energy Conservation Code 


International Residential Code 


National Electrical Code 


ICC/ANSI A1171.1 Standard on Accessible and Usable Bldgs. & Facilities  


Special Inspection Manual, 2012 edition 


 


Per ICC - Any copyrighted, bound book may be used as a test site. Exam questions will only come from the 


listed approved references. 


 


All exam reference materials are determined by the testing agency not the Board of Building Regulations and 


Standards. All ‘PASSING’ exams will be accepted no matter what version (2012, 2015, etc.) of the exam is 


completed. 


 


 


 
After successfully passing all three required exams complete the 


Application for Certification and return with copies of exams 


 


 


 



https://www.iccsafe.org/certification-exam-catalog/
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As a reminder, the ninth edition code is based on modified versions of the following 2015 


codes as published by the International Code Council (ICC). 


• International Building Code (IBC); 


• International Residential Code (IRC); 


• International Existing Building Code (IEBC); 


• International Mechanical Code (IMC); 


• International Energy Conservation Code (IECC); 


• International Swimming Pool and Spa Code (ISPSC); and 


• Portions of the International Fire Code (IFC). 


 


The BBRS will not be adopting the 2018 codes as published by the ICC, except for the IECC.  


 


 



https://codes.iccsafe.org/public/collections/I-Codes

https://codes.iccsafe.org/public/collections/I-Codes

https://codes.iccsafe.org/
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December 14, 2022 
 
William Dillon 
Building Department 
PO Box 119 
Chilmark, MA 02535 
 
 
RE: Building Code Enforcement Official Certification 
BOCC 38-2021 December 6, 2022 decision 
 
 
Dear William: 
 
This letter is written to memorialize the decision rendered by the Building Official Certification Committee 
(the Committee) relative to your qualifications requesting approval to proceed with the examination 
process to become certified as a building code enforcement official and the New Employee Report Form 
that was forwarded in announcement of your appointment to the position of Local Inspector for the 
Town of Chilmark. The hearing took place virtual on December 6, 2022. 
 
Based on documentation reviewed relating to your case and demonstration of your overall knowledge of 
the Building Code and required supervisory experience, in accordance with 780 CMR – R7.2.2 and 2.3 
the Certification Committee acknowledged the New Employee Report Form, with appointment date of 
August 2, 2022, and determines you meet or exceed the qualifications for the positions of Local 
Inspector and Inspector of Buildings / Building Commissioner. This shall serve as notification to 
proceed with the required examination process for both sets of exams. 
  
As you are aware, MGL c 143 § 3, requires all building code enforcement officials to be certified in 
accordance with procedures established by the Board of Building Regulations and Standards.  In 
accordance with 780 CMR R7, the Rules and Regulations for the Certification of Inspectors of Buildings, 
Building Commissioners and Local Inspectors, you have twelve (12) months from the date of 
appointment, August 2, 2022 wherein to become certified, which is August 30, 2023.  
 
Due to the fact the review of your qualifications was delayed because of a hearing and subsequent 
approval of your qualifications the six month requirement has been modified to six months from the 
date of the hearing. 
  


“R7.1.7.4-2 Within the first six months of employment (June 30, 2022), per BOCC, the 
conditional appointee shall make application to take the examination(s)…”   
 
“R7.3.1 Continuing education requirements. … Conditional appointees as defined by R7 shall 
attain at least one contact hour of education credit for each month of employment until such 
time as the conditional appointee has successfully completed the required examination schedule 
and is certified as prescribed.”  


 
 







This correspondence has been issued from the Board of Building Regulations and Standards 
50 Maple Street – Suite One ◦ Milford, MA 01757-3698 ◦ 508-422-1962 


 
 


If you have any questions regarding this matter, please contact me @ 617-861-7233 or 
kimberly.spencer@mass.gov.   
 
Very truly yours; 
BUILDING OFFICIAL CERTIFICATION COMMITTEE 
 
 
 
Kimberly Spencer 
Program Coordinator 
 
cc: Warren Doty, Chairman 
 Leonard Jason, Jr., Building Commissioner 
 Marc LaPointe, State Building Commissioner 
 Home Address 
  


 








Rev. 3/2021 


 
 


 
 
 


                        Commonwealth of Massachusetts 


Division of Professional Licensure 


Office of Public Safety and Inspections 


Board of Building Regulations and Standards 
1000 Washington Street  Suite 710  Boston  Massachusetts  02118 


Phone (617) 727-3200    Fax (617) 727-5732 


www.mass.gov/dpl/opsi 
 


M E M O R A N D U M 
 


Building Code Enforcement Official Certification 
 


Massachusetts General Law (MGL) c 143 § 3 defines three (3) titles for municipal building code enforcement officials 
(Inspector of Buildings, Building Commissioner or Local Inspector - collectively referred to as building code enforcement 
officials). The Inspector of Buildings or Building Commissioner is the highest ranking individual in the make-up of a 
building department.  All other building officials within a building department’s office structure are referred to as Local 
Inspectors according to the law (although cities and towns may have varied titles for these positions; i.e. assistant 
inspector, deputy commissioner, etc). 


 
Additionally, MGL Chapter 143 § 3 mandates minimum qualifications for each of these titles. It is imperative that these 
minimum qualifications are met or exceeded by any individual seeking certification as a building code enforcement 
official.  The Board of Building Regulations and Standards (BBRS) will not issue certification to any individual who 
is not able to demonstrate compliance with these minimum qualifications.  Please reference MGL c 143 § 3 to 
become familiar with these qualifications or you may reference the Commonwealth's Application for Certification as a 
Building Code Enforcement Official, where the qualifications are reiterated. 
 


Effective March 1, 2006 any individual interested in taking the required examinations for Local Inspector or Inspector of 
Buildings/Building Commissioner must receive prior approval, from the Board of Building Regulations and Standards, 
before taking the examinations. 780 CMR R7.2.2.3 and 2.3.3: “No candidate shall be allowed to take said 
examinations without prior approval…”  


About the Certification Process 
 


Chapter 168 of the Acts of 1992 became effective on November 12, 1992. This legislation amended MGL c 143 § 3, 
requiring that all individuals appointed to a position as a building code enforcement official by any municipality on or 
after the effective date, to be certified in accordance with regulations promulgated by the Board of Building Regulations 
and Standards (BBRS). These regulations are known as 780 CMR R7, The Rules and Regulations for the 
Certification of Inspector of Buildings, Building Commissioners and Local Inspectors. The regulations specify 
that any individual now wishing to gain certification as a building code enforcement official must do so through an 
examination process. 
 
To demonstrate competency of individuals seeking certification through this process, the Commonwealth utilizes exams 
developed by nationally recognized model building code organizations.  These organizations are known as the National 
Certification for Construction Code Inspectors (NCPCCI) and the International Code Council (ICC). The 
examinations are administered through procedures set forth by these organizations.  It is important to make the distinction 
between terminology used by the NCPCCI and ICC organizations and terminology used in Massachusetts when 
identifying required exams.  
 
 
 
 
 







In order to attain certification in Massachusetts in the capacity of Local Inspector, qualified individuals must achieve passing scores in 
all examinations required for either NCPCCI's Certified Building Inspector or NCPCCI's Certified Building Plans Examiner 
category or ICC Exams required for this level of certification identified below. 


Required Examinations for certification in Massachusetts as a Local Inspector are: 
 
NCPCCI Exam Combinations:           or        NCPCCI Exam Combinations:     or    ICC Exam Combinations: 
 
•  Exam 1A  -  Building 1 & 2 Family Dwelling  •  Exam 1B  -  Building General   •  Exam B1 – Residential Building Inspector 
•  Exam 1B  -  Building General   •  Exam 1C  -  Building Plan Review  •  Exam B2 – Commercial Building Inspector 
•  Exam 3B  -  Fire Protection General   •  Exam 3B  -  Fire Protection General  •  Exam F3 – Fire Plan Examiner 
      •  Exam 3C  -  Fire Protection Plan Review 


 
A qualified candidate need only pass the exams associated with either of these NCPCCI certifications or ICC exam combination in order 
to become certified as a Massachusetts Local Inspector- not all three. 


In addition to satisfying the criterion for local inspector, a qualified candidate must attain passing scores in all exams (identified as 
modules by ICC) associated with ICC's Certified Building Official Program in order to become certified as a Massachusetts Inspector 
of Buildings\Building Commissioner.  These exams are identified below. 


Required examinations for certification in Massachusetts as an Inspector of Buildings\Building Commissioner: 


Either of the NCPCCI exam combinations or ICC exam combinations as listed on the previous page required of a Massachusetts Local 
Inspector and: 


ICC Certified Building Official Exam comprised of:  
• MG - Legal Module 
• MM - Management Module 
• BC - Building Codes and Standard Module or   On-Board Training Certificate 


Remember, one must complete both steps in order to become certified in Massachusetts as an Inspector of Buildings\Building 
Commissioner (unless certification as a local inspector has been acquired through the grandfather process). 


 
Please read all information pertaining to the Commonwealth’s certification process, including 


1.) A list of Required Exams and Reference Materials. 


2.) Visit the respective website to download Candidates Bulletin of Information further describing provisions for the exams 
required to become certified as a Massachusetts Local Inspector, through NCPCCI and/or through ICC as a Massachusetts Local 
Inspector or Inspector of Buildings\Building Commissioner, which includes an application to take the exams. 


 www.prometric.com or www.iccsafe.org 
 


4.) The Rules and Regulations for the Certification of Inspectors of Building, Building Commissioners and Local 
Inspectors, 780 CMR R7. This is the Commonwealth's legally recognized regulation pertaining to the certification process. It is 
important to read and understand its contents prior to seeking certification. 


5.) An Application for Certification as a Building Code Enforcement Official. This application is to be filled out and 
submitted to the BBRS after successfully completing steps necessary to attain the level of certification desired. For example, if you 
are seeking certification as a Local Inspector, you file this application upon passing all exams required of either NCPCCI's exam 
combinations as listed on the previous page. 


 Applications and attachments are reviewed by the BOCC, monthly.  If all is in order, certification is issued in the appropriate 
category.  It is important to note that all levels of certification must be maintained through continuing education.  Refer to 780 
CMR R7and the Building Official Certification Committee’s Policy for Maintenance of Certifications Status for more information. 


6.) The Building Official Certification Committee’s Policy for Maintenance of Certification Status. This document defines 
continuing education of all certified building code enforcement officials. 


  7.) The Extension of Time Request. This form is for conditional appointees to request an extension of time to comply with the 
examination process. 


  
8.) A New Employee Report Form. This form shall be filed with the BBRS by any individual newly appointed to a position of 


building code enforcement official.  Please ensure that an Examination Approval Form up-to-date résumé is attached to this form 
if prior approval was not received previous to appointment. 


9.)  An Examination Approval Form any individual interested in taking the required examinations for Local Inspector or Inspector 
of Buildings/Building Commissioner must receive prior approval, from the Board of Building Regulations and Standards, before 
taking the examinations. 780 CMR R7.2.2.3 and 2.3.3: No candidate shall be allowed to take said examinations without prior 
approval of the Board of Building Regulations and Standards or the certification committee at the Board’s discretion.  


The recommended materials for each exam are identified in the respective candidate’s bulletin. Material can be purchased directly through the ICC or 
other sources may be used at the option of the purchaser. 
Please do not be intimidated by the amount of information contained within this package. If you read each piece in concert with this memorandum, 
everything should make sense. However, if after reading all materials questions remain, you may contact Kim Spencer at 
Kimberly.spencer@mass.gov.     



https://www.mass.gov/doc/required-exams-and-reference-materials-12021pdf/download

https://www.mass.gov/files/documents/2018/06/29/780%20CMR%20R7%209th%20Edition%202018.pdf

https://www.mass.gov/doc/application-for-certification-as-a-building-code-enforcement-official-0/download

https://www.mass.gov/files/documents/2019/01/22/Policy%20EDUCATION%20Rev%202019.pdf

https://www.mass.gov/files/documents/2019/01/22/EXTENSIONREQUEST2018.pdf

https://www.mass.gov/doc/new-employee-report-form-2021/download

https://www.mass.gov/doc/building-official-examination-approval-form/download





617-826-5224
617-861-7233 cell
617-248-0813 fax
Kimberly.spencer@mass.gov
www.mass.gov/dpl/opsi
Office of Public Safety and Inspections
Construction Supervisor License
Board of Building Regulations and Standards
Building Official Certification
This email may contain privileged or confidential information. If you are not the intended recipient, please delete it from your system
and advise the sender. Additionally, this communication and any attachments transmitted with it may be subject to public disclosure
and redaction as a “public record,” as defined by M. G. L. c. 4, § 7, and subject to public inspection, examination and copying
pursuant to M. G. L. c. 66, § 10.
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